Woods Charter School Foundation, Inc.


Gift In-Kind (GIK) Policy

Purpose 

The purpose of this policy is to establish procedures for the acceptance, recording and acknowledgement of the donation of goods and services to the Woods Charter School Foundation, Inc.
Definition 

A Gift-in-Kind is a voluntary contribution of goods (tangible personal property such as art, collectibles, books, equipment, automobiles, inventory, and other personal assets or materials) and services (such as legal, auditing, computer-related or trade related services) that can be used to advance the goals of the Woods Charter School Foundation. The Foundation welcomes gifts-in-kind and is most grateful when donors think of us with this form of philanthropy. 

Note: Individual donors should consult their personal legal and financial advisors to determine if the gift-in-kind is tax-deductible.
Acceptance of Gifts-in-Kind by Woods Charter School Foundation 

When offered a gift-in-kind, the Foundation may choose either to use or sell the gift-in-kind property or to decline the gift. When evaluating the acceptance of a gift-in-kind, the Foundation will consider if the gift is needed, wanted, and/or has use within the institution or if it can be sold to benefit the Foundation and Woods Charter School. Consideration will be given to the cost of accepting the gift (e.g., shipping and handling costs, installation charges, licensing fees, etc.), the long-term viability of the gift (e.g., maintenance costs, associated personnel needs, storage fees, insurance rates, copyright issues, etc.), and the resale market if the gift is to be sold. Some gifts, of course, will require paperwork documenting ownership (e.g., a signed title for a car or boat). 
All final decisions on the acceptance of the gift shall be made by the Woods Charter School Foundation Board of directors. 
Restrictions on Gifts 

Woods Charter School Foundation will accept unrestricted gifts, and gifts for specific programs and purposes, provided that such gifts are consistent with the Foundation’s stated mission, purposes, and priorities. Woods Charter School Foundation also reserves the right to redirect the gift to another non-profit organization if deemed more appropriate. 

Acceptance Policy 

The donor of a gift-in-kind is responsible for providing written proof of the fair market value of the gift and the donor must fully complete the Woods Charter School Foundation’s Gift-In-Kind Acceptance Form.
For gifts equal to or over $5,000 in fair market value, the donor must provide a qualified appraisal of the gift and must submit Internal Revenue Service form 8283 to the Foundation for completion and subsequent return to the donor. The Woods Charter School Foundation Treasurer is the only individual authorized to sign IRS form 8283.

For gifts with a fair market value of less than $5,000, if written documentation to establish the value of the gift is not provided by the donor, the gift will be recorded in the Foundation’s donor database at a nominal value of $1.
Woods Charter School Foundation will enter the gift into its donor database once the Gift-In-Kind Acceptance Form and all backup paperwork have been submitted. The organization will issue an acknowledgement to the donor that contains a description of the contribution but will not include a statement as to the value of the contribution. The acknowledgement will also contain a statement as to what, if any, goods or services were given in exchange for the contribution. Woods Charter School Foundation will not issue an acknowledgement for gifts that cannot be used. Examples might include outdated computer equipment or unusable office supplies. 
If the Gift-In-Kind is a vehicle, before the Woods Charter School Foundation can accept the gift, the Foundation must first deem the vehicle acceptable for use. In addition, individuals donating vehicles must furnish an IRS Form W-9 and a copy of the vehicle title to Woods Charter School Foundation.
In-kind gifts of professional services are gratefully received. Those services must represent the donor’s personal or organizational expertise and be outside general volunteer duties and responsibilities. Legal, auditing, computer-related or trade related services will be accepted at no more than the fair market value for each billable hour. An itemized invoice would serve as appropriate documentation in this instance.

Instructions for Completing a Gift-in-Kind 

1) When presented with a potential gift-in-kind, the Woods Charter School Foundation will first assess if the gift meets the acceptance policy before a commitment is made to accept the gift. The donor should be informed about the Foundation’s requirement to have the donor furnish written proof of the fair market value of the gift.
a) The individual accepting the gift cannot offer tax advice or dictate the value of the contribution.


b) The value is for Woods Charter School Foundation’s internal gift reporting only. The donor’s receipt and/or acknowledgement will not indicate value in any way that could be construed as an endorsement of its value.


c) Unless items are new and recently purchased, the full purchase price is not considered the fair market value and receipts for the purchase of the gift will not be accepted as proof of the fair market value.
2) If the donor has questions about what types of documentation we will accept to determine the fair market value, the donor should be referred to IRS publication 561, Determining the Value of Donated Property.
3) If the gift is deemed acceptable, then the individual taking physical possession of the gift should offer an immediate and sincere expression of gratitude.
4) The donor should be given a Gift-In-Kind Acceptance Form and the donor should be encouraged to complete the form at that time and turn it in with the documentation as to the fair market value. The Gift-In-Kind Acceptance Form should be turned in no later than one month following the donation.
5) Once the Gift-In-Kind Acceptance form and documentation about fair market value have been received by the Woods Charter School Foundation, the gift will be recorded in the organization’s database and the appropriate thank you letter and gift acknowledgement will be generated.

Gift-In-Kind Donation Form

I, the undersigned, do hereby donate the item(s) or service(s) listed below to the Woods Charter School Foundation, Inc., for the benefit of Woods Charter School. In doing so, I hereby relinquish all claims to ownership of said item(s).
(1) GIFT DESCRIPTION – Please attach listing if necessary


Item(s)





Donor’s Purpose and/or Intended Use

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Condition:
 


___ New

___Used

___ Reconditioned

(2) GIFT VALUATION
Donor’s Valuation of Gift: _________________________________________________

Basis for Valuation:





Sales Quote or Invoice

[  ]





Market Price



[  ]





Outside Appraisal*


[  ]




None (gift < $75)


[  ]





Other (please specify)


[  ]
*Required by IRS for tax purposes if the FMV >= $5,000 per single item or total line items. Enclose a copy with this form. Donors are encouraged to consult with their tax advisors first.


(3) DONOR INFORMATION
Name: 

_________________________________________________
Address: 
_________________________________________________


_________________________________________________


_________________________________________________
Signature: _____________________________________Date: _______________________ 

********************************************************************************************************************

Received by: ___________________________________Date: _______________________
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